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March 4, 2024 

Open Position: Director of Children’s Ministry 

Search Team Contact: Roseanna Andersen 

E-mail: children@plc-church.org

Peñasquitos Lutheran Church in San Diego, CA is seeking a well-qualified candidate to 
be our next Director of Children’s Ministry. Located in the Rancho Peñasquitos 
community, PLC is a family-oriented ministry with a valuable mix of generations. We 
have a long history of excellence in family ministry.   

The purpose of this position is to lead and coordinate all aspects of ministry to children 
and families, reflecting the dynamic ministry of PLC. This position has a vast array of 
oversight, coordination, and responsibility within the congregation, including Sunday 
School, Vacation Bible School, and Faith Formation Workshops. This position will work 
in collaboration with the Family Ministry staff team to integrate Children’s Ministry, 
Middle School Ministry, and High School Ministry. It is expected that this person will be 
an excellent developer of volunteer teams and people to help execute the deliverables 
of the position requirements. 

Thank you for your interest in our position. This process will be upheld in prayer and 
handled with the utmost confidentiality and discretion. Your candidacy will be 
thoroughly considered. If you have any questions, please contact Roseanna Andersen. 

Please send the following to our Search Team Contact: 

• Cover letter
• Résumé
• Employment Application
• Three letters of reference (two professional and one personal)
• Responses to the following introductory questions:



Introductory Questions 

1. How did you come to a personal relationship with Jesus?

2. What is your passion in ministry?

3. What about PLC intrigues you the most?



Peñasquitos Lutheran Church 
Employment	Application	

APPLICANT	INFORMATION	

Last	Name	 First	 M.I.	 Date	

Street	Address	 Apartment/Unit	#	

City	 State	 ZIP	

Phone	 E-mail	Address	

Date	Available	 Social	Security	No.	 Desired	Salary	

Position	Applied	for	

Are	you	a	citizen	of	the	United	States?	 YES		 NO		 If	no,	are	you	authorized	to	work	in	the	U.S.?	 YES		 NO		

Have	you	ever	worked	for	this	company?	 YES		 NO		 If	so,	when?	

Have	you	ever	been	convicted	of	a	felony?	 YES		 NO		 If	yes,	explain:	

EDUCATION	

High	School	 Address	

From	 To	 Did	you	graduate?	 YES		 NO		 Degree	

College	 Address	

From	 To	 Did	you	graduate?	 YES		 NO		 Degree	

Other	 Address	

From	 To	 Did	you	graduate?	 YES		 NO		 Degree	

REFERENCES	
Please	list	three	professional	references.	

Full	Name	 Relationship	

Company	 Phone	 (		 		)	

Address	

Full	Name	 Relationship	

Company	 Phone	 (		 		)	

Address	

Full	Name	 Relationship	

Company	 Phone	 (		 		)	

Address	



PREVIOUS	EMPLOYMENT	

Company	 Phone	 (		 		)	

Address	 Supervisor	

Job	Title	

Responsibilities	

From	 To	 Reason	for	Leaving	

May	we	contact	your	previous	supervisor	for	a	reference?	 YES		 NO		

Company	 Phone	 (		 		)	

Address	 Supervisor	

Job	Title	

Responsibilities	

From	 To	 Reason	for	Leaving	

May	we	contact	your	previous	supervisor	for	a	reference?	 YES		 NO		

Company	 Phone	 (		 		)	

Address	 Supervisor	

Job	Title	

Responsibilities	

From	 To	 Reason	for	Leaving	

May	we	contact	your	previous	supervisor	for	a	reference?	 YES		 NO		

MILITARY	SERVICE	

Branch	 From	 To	

Rank	at	Discharge	 Type	of	Discharge	

If	other	than	honorable,	explain:	

DISCLAIMER	AND	SIGNATURE	

I	certify	that	my	answers	are	true	and	complete	to	the	best	of	my	knowledge.		

If	this	application	leads	to	employment,	I	understand	that	false	or	misleading	information	in	my	application	or	interview		
may	result	in	my	release.	

Signature	 Date	
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Position Description 

Position	title:	 Director	of	Children’s	Ministry	

Position	type:	 Paid,	Full-Time	

Reports	to:	 Executive	Pastor	

POSITION OVERVIEW 

The	purpose	of	this	position	is	to	lead	and	coordinate	all	aspects	of	ministry	to	children	and	families,	
reflecting	the	dynamic	ministry	of	PLC.	This	position	has	a	vast	array	of	oversight,	coordination,	and	
responsibility	 within	 the	 congregation,	 including	 Sunday	 School,	 Vacation	 Bible	 School,	 and	 Faith	
Formation	Workshops.	This	position	will	work	in	collaboration	with	the	Family	Ministry	staff	team	to	
integrate	Children’s	Ministry,	Middle	School	Ministry,	and	High	School	Ministry.	It	is	expected	that	this	
person	will	be	an	excellent	developer	of	volunteer	teams	and	people	to	help	execute	the	deliverables	of	
the	position	requirements.	

RESPONSIBILITIES AND DUTIES 

1. Direct,	recruit,	promote,	and	coordinate	all	aspects	of	Sunday	School,	 including	training	and
equipping	volunteers,	evaluating,	and	providing	curriculum,	and	managing	financial/physical
resources.

2. Direct,	recruit,	promote,	and	coordinate	all	aspects	of	Vacation	Bible	School	(VBS),	including
training	 and	 equipping	 volunteers,	 evaluating	 and	 providing	 curriculum,	 and	 managing
financial/physical	resources.

3. Direct	and	 implement	all	aspects	of	Faith	Formation	Workshops,	providing	curriculum,	and
managing	financial/physical	resources.

4. Direct,	 recruit,	 promote,	 and	 coordinate	 PLC’s	 Sunday	Morning	Nursery	Ministry	 including
training	 and	 equipping	 paid	 and	 volunteer	 caregivers,	 and	 managing	 financial/physical
resources.

5. Work	 in	 collaboration	with	 the	 Family	Ministry	 staff	 team	 to	 integrate	 Children’s	Ministry,
Middle	School	Ministry,	and	High	School	Ministry.

6. Work	in	collaboration	with	the	Director	of	Peñasquitos	Christian	Preschool	to	welcome	and
integrate	preschool	families	into	PLC’s	Children	and	Family	ministries.

7. Provide	 resources	 to	 parents	 and	 families	 as	 they	 endeavor	 to	 bring	 their	 child	 up	 in	 the
Christian	Faith.

8. Assist	in	the	accurate	maintenance	of	church	records	especially	as	it	relates	to	baptism,	first
communion,	confirmation,	and	participation	in	Children	and	Family	Ministries.

9. Other	duties	as	assigned	by	the	supervising	pastor.



QUALIFICATIONS 

1. Bachelor’s	degree	in	education	or	child	development	(or	its	equivalency)	preferred.
2. Two	years	(minimum)	of	teaching	experience	in	an	elementary	school	(public	or	private)	or

two	 years	 (minimum)	 serving	 in	 a	 similar	 role	 on	 a	 church	 staff.	 	 Highly	 committed	 and
competent	volunteer	in	a	similar	role	will	also	be	considered.

3. Proficiency	in	the	management	of	people	and	teams,	especially	volunteers.
4. Must	have	a	demonstrated	passion	for	children	with	the	ability	to	relate	well	to	them	and	their

parents.
5. Knowledge	of	and	appreciation	for	the	rich	tradition	and	heritage	of	Lutheran-Christianity.

SPIRITUAL GIFTS	–	should	include	at	least	one	of	the	following	

1. Leadership
2. Teaching
3. Administration
4. Evangelism
5. Shepherding

CHARACTER QUALITIES 

1. A	Christian	of	good	character	and	reputation,	having	a	strong	Christian	witness	and	modeling
faith	to	others.

2. A	 teachable	 attitude,	 constantly	 learning	 and	 growing	 in	 the	 area	 of	 children’s	 ministry,
education,	spiritual	formation,	and	leadership.

3. A	 person	who	 can	maintain	 a	 good	working	 relationship	with	 others;	 one	who	 is	 a	 “team
player.”

4. A	person	who	enthusiastically	endorses	the	vision,	mission	and	values	of	PLC.

TIME 

40+	hours	a	week	(full-time).	




